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[MS PAPERWORK MANAGEMENT AWALC .-

The Officers and Directors os tus oalnictrevise Macagement Society are
pleased tO announce the cecoud ir u scries of annual evards for out=-
standing leadership and profeci Lcaxk excellence in promoting effective
mansgemnent of paperwork in tne Poastol Coverniant.

On the occasion of the first Lowcit- LUpesi T Maiagcnent Aveard

Ceremony, September 28, 1965, . Juim W. Macy, Jr., Chairman of the

U. S, Civil Service Commissic.i, e.id "ihese outstanding accomplishments
need to be 1dentified and held u) a3 exomples that will inspire and en-
eourage bthe efforts of others teacrd saditional improvements gnd progress
in paperwork managements"

Tyenty-two Federal Agencies st duwed noulneces yor the award in 1965.
cix of the candidates recelved ihe Ldninistretive lanagenent Society's
plaque. This year we hope $lish even Licre age neies will participate.
The Soclety sincerely belleves 1as tils progrem is & most important
means for Tocusing attention on cae of our ciitical areasd of management.

vt is our sincere hope tuat yuu- ag.ncy Will Lave a uominee thils yeer.
Details concerning the awvard ur: enciosed. & supply of the poster to
publicize the award 1s being o€1io 4o you under geparate cover.
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Creseiidution of fiw

“i i -
ada{minisfrai‘ive u‘fwanagement éociety

... Award to one or oy cuployees of the Federal Government for Out-
standing Leadership and #Professionul Excelience in Promoting Effective

Management of Paperwors in the Federal Government.

“T'hese ontscanding accomplishments need to be

ideniified wnd beld wp as examples that will

inspive aie. cucourage ibe efforts of others

toward adiiiicial imprrovemenis and progress
in paperwers management.”

JUOLIN W. MACY, JR., Chairman,

U/. 8. Civil Service Commission

«/Womi’;«zaiions: ﬁy ﬂu{y 7, 1966

04wara[ i’)z);«:senr?at‘ion: éyept. 27, 1966

FOR DETAILS CHECK WIilL'H YOUR PERSONNEL OFFICE.
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SECOND ANNUAL AWARD BY ADMINISTRATIVE MANAGEMENT SOCIETY
' FOR
PAPERWORK MANAGEMENT IN THE FEDERAL GOVERNMENT

Purpose: An annual award to one or more employees of the Federal Government.
The purpose of the awards is to establish impetus for .he continuance
of outstanding leadership and professional excellence of paperwork in
the Federal Government.

"Paperwork' covers the totality of records activiiies from creation,
through arrangement and use, 1o final destruction. It covers every
type of recording media.

Eligibility: All employees of the Legislative, Judicial, and Executive Branches of
the Federal Government are eligible. '

Nominations: In ihe Executive Branch, one nomination will be submitted by a
Department or Independent Agency.

Submission of Nominations: Nominations should follow the pattern outlined below:

1. Biographical Sketch of Nominee.

2. Description of Accomplishment-- Describe in terms of internal-

agency, multi-agency, or Government-wide impaci. If work or con-
tribution involves Governinent paperwork as it affecis the public and
industry, this too should be covered.

3. Results-- Describe separately both achieved andeanticipated results.
When possible results should be expressed in terms of dollar savings,
equipment savings, OT other measurable returns such as new Or ex-
panded services, decreased uime requirements, and increased manage-
ment capabilities. Also, cover intangible benefits when important.

Pregentation of Award: Awards will be presented at a dinner meeting of the

Administrative Management Society in Washington, D. C.,
September 27, 1966.
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FEDERAL PAPERWORK MANAGEMENT AWARD

Presented by the Administrative Management Society

1965 AWARDS RECIPIENTS

. Sam C. Beckley - Director, Paperwork Management Service,

Veterans Administration

. Edwin G. Callahan - Assistant Commissioner, Federal Housing

Administration, Housing and Home Finance Agency

. Marden D. Kimball - Director, Administrative Services Division,

Agricultural Stabilization and Conservation Service, U, S,
Department of Agriculture

Thomas J. Pugliese - Chief, Records Management Branch, U, S,

Atomic Energy Commission

Edward Rosse - Supervisory Management Analyst, Social

Security Administration, Department of Health, Education
and Welfare

. Donald J. Simon - Chief, Division of Records Management,

Department of State
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